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2. Reporting Frequency 

While the CNS requires providers of FGISC services to report service unit data annually, the CDA 
, asks, in PM 98-26 (P), to report utilization data quarterly. To bring the two reporting cycles more in 

alignment, the Department requires AAAsIproviders to report utilization data in the following manner: 

. AAAsIProviders must continue to report FGISC volunteer hours on a quarterly basis. This will 
allow CDA to continue to track volunteer hours throughout the year. Hours are cumulative by 
quarter. 

< . AAAsIProviders must, on their quarterly reports, fill in the remaining utilization data (the data other 
than volunteer hours) with zeros in the first three quarters and rep& in the last quarter only. In 
effect, these become annual data because these data are not cumulative. Do not leave blanks, 
use zeros to fill in the data for the first three quarters. 

This method of reporting will align the State and federal reporting requirements for clients served, by 
type, to an annual cycle. The combination of these two changes should provide relief to both the 
AAAs and providers of FG and SC programs without affecting the quality of reporting or the 
programming of automated systems. 

, , if you have any questions regarding the new instructions contained in this PM, please contact either 
lour assigned AAA-Based Team Program Specialist or the Data Interpretation Team. 
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